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COMPUTER APPLICATION (PRACTICAL)

Instruction.—Al questmns are compulsory

1. Create a Excel worksheet with the following fermat"'i.--e

Workers Wages per . day
A 250 o
B - A50
c 300,
D 600

(a) Find average wage of workers for the above data

(b) Find max1mum and mlmmum wage paid to the workers for above data

{¢) Draw bar chart for the above data

2. Write stéps to create a visiting card for a system Administrator of a software
company as per the followmg spec1ﬁcat10ns usmg MS-Word. Size of
the visiting card 34 x 9, office and re81dence address separated bya
line and insert logo. ; TR

3. Answer the, followmg questlons —

(@) HOW dO Iformat data in MS Excel ? v R

b) How do I put password to protect my entlre Spreadsheet 50 that data
cannot be changed ? o

(¢) What is operating system ? What are its types .17
(d) What is BIOS ?

. {e) What are the varlous components of computer system ?

4., Term work
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