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MAHARASHTRA STATE BOARD OF VOCATIONAL EDUCATION EXAMINATION, MUMBAI
EXAMINATION ~ APRIL -2016 (Two Year Diploma Courses)
| GROUP - COMPUTER
TIME ALLOWED — 3 Hrs.
MARKS — 100
SUBJECT — MICROSOFT OFFICE (PR)

Q.1 Perform any two. . 60
A) Make your Bio data in Microsoft word by‘using perfect text, font size &
paper size with paper setting.
B) Make worksheet in Microsoft excel by using formula & functions.

C) Make a PPT on any subj ect with audio / visual effects.

Q.2 Short notes. (any two) ' 20
1) Write the different types slides.
2) Write about the filtration.
3) Write about the worksheet & their uses.

Q.3 Oral. 10
Q4 Term work. 10
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